Support Personnel Accountability Report Card Template 

Use this template to write out your SPARC narratives. This makes it easy to share your content with the rest of your team, get feedback, and finalize it before inputting it in the SPARC Online application. When you are satisfied with what you have written, copy and paste each narrative into the corresponding section in the SPARC Online application. This template is also available as a stand-alone Word document and is posted on the SPARC Online Instructions page. 
Student outcomes 
You will need to select your career readiness and college readiness student outcomes before you can write your narrative. After you select an outcome, gather your data and use that to write your narrative. Your outcome data must be included in your narrative. See the SPARC examples posted on SPARC Online Instructions page. 
Helpful Hints 

· Each section has a set amount of characters available (the actual numbers are on the next page). To find the character count of what you have written using Microsoft Word, follow these steps: 

1. Highlight the text you want to count 

2. Select “Review” from your top navigation bar 

3. Then select “Word Count” 

In the popup window, look at “Characters with spaces” to see your count. Other word processing software most likely follows a similar process. Another way to check your character count is to paste your text into the SPARC Online application and see if it fits. 
· Compare your narratives to the SPARC Instructions to be sure you are including all the required elements. 

· Have your narratives proofread by more than one person. 

· When you copy and paste your text into the SPARC Online application, do not include the template headings. 

The template is on the next page.
SPARC Template
Principal’s Message (1,287 character limit)

Student Outcome Introductory Narrative (474 character limit)

Career Readiness Narrative (832 character limit)

College Readiness Narrative (832 character limit)

21st Century Skills Narrative (832 character limit)

Programs and Partnerships Narrative (729 character limit)

Student Support Team Narrative (1,050 character limit)
